IT for Pre-school staff and volunteers
Week 2 – Using a Digtial camera
Aims

· To make learners more confident in using a digital camera and showing pictures on the computer.
· To give learners confidence in managing files and folders in a computer so that they can find their pictures.

· Raise awareness of the free software programs that are available for managing and showing photos.

· To look at the advantages of using a digital camera and the issues around storing and sharing images of children.

Objectives

By the end of the session each learner will:

1. Understand the benefits of using a digital camera
2. Be able to download pictures from a camera to the computer.

3. Understand the basics of folder management on the computer.

4. Be able to use a free software program such a Picasa to sort, edit and share photos.

5. Create a photo show using ‘Photo Story’ a free download.
6. Have an awareness of the issues around storing and sharing images of children.

Lesson Plan

	Time
	Activity
	Resources

	Arrival –

5 mins
	Refreshments and welcome

Reminder of toilets etc
	Tea and coffee provided
Laptop each



	5 mins
	Give the aims for the session

Explain help is available if learners are struggling.

Ask everyone to get out their camera if they have bought one.  Ask what experience they have of using it.


	Spare camera is available at the Broadplace

	15 mins
	Ask everyone to take a photo using their camera.

Demonstrate on the screen, how to move it from the camera to the laptop.

Show how to create a folder.

Get each person to do the same.

Bear in mind their may be issues with some camera makes/software etc!

	Data projector and screen
Ask BP Vol to support those who are struggling.

Laptop for each person

	15 mins
	Explain what Picasa is and where to find it.
Demo some of the features.

Learner to move 6 pictures into Picasa and have a go at editing their photos.


	Each Laptop to have Picasa downloaded on it beforehand.
Picasa handout

	40 mins
	Explain what ‘Photo Story’ is and ask each learner to work with you on their own laptop the process of creating their own Photo Story.  

It is better if they have a mix of landscape and portrait photos.

	Internet connection
Use BP volunteer to help less confident learners.

Photo story handout.


	
	Those who are confident with the process can create a second ‘Photo Story’ they may also want to try taking images from ‘Google images’ or Flickr


	www.flickr.com


	5 minutes
	Discuss how a pre-school setting can make use of photos to evidence learning.

Discuss some of the issues around storing images of children and parental permission.
Summarise the session and answer any questions.


	Advice available on DCSF website
www.dcsf.gov.uk


	5 minutes
	Opening times of the Broadplace, for those who want to practice.

Explain that the final session is open and it is up to the learners what they do.

Ask which they would prefer to do:

Powerpoint

Creating posters

Using Word

Using Excel

Other

If there is a range of request then the group can be split for session 3.
	BP Volunteer to give opening times.


