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Creating Your Broadplace 
T shirt

What you’ll need

· Your computer, MS Word and an inkjet printer

· Pack of T-shirt transfers from eg WH Smith, Staples, or HP.  

They are also called Transfer Papers

· A plain white 100% cotton, good quality knit, from eg Tesco

· Sharp scissors

· Iron, preferably not cordless as it must stay very hot

· Access to a flat, hard surface to iron on – not just an ironing board alone as it has too much “give” in it. You can cover a work surface with a layer of cotton or linen cloth to protect it

Step 1 Always read the instructions for use for the transfer paper you have bought very carefully!

Step 2


Use MS Word to create what you want to put on your T-shirt.  It’s a good idea to try out what it may look like by printing your artwork on plain paper, cutting it out roughly and pinning it on the T-shirt.  Try it for size of text and positioning on the body.  

There are loads of fun fonts out there and black is not the only colour!

Step 3

To print your artwork onto the transfer paper you must know how your printer feeds the paper you need to read the instructions for the transfers you have bought very carefully otherwise you’ll end up wasting them.

For Staples own brand, there is a corner nicked off each transfer: this tells you which way up the transfer paper goes for either top-loading printers or tray-loading printers.  There are diagrams in the instructions.

Step 4 When you are happy with your design and know how your printer handles the paper feed, prepare to print.  You can only print one at a time ie only load one transfer in the sheet feed or tray at a time.

In your Word document, click on File>Print to get the Print window. (Don’t just click on the Print button)  Depending on your printer software, select Properties or Advanced or Special features equivalent.  Choose Best or Photo Quality.  Depending on where it is featured, choose Reverse Image (in HP printers this is shown by a backwards R) or it may be called Flip or Reverse Image.  It is vital that you print your artwork in reverse so that when you iron it on, it comes out reading the right way round!

Tip: Beware: some printers keep the reverse print setting on until you change it back to normal (Lexmark does this) but with others you have to set it every time – HP is like this.

When you are ready ie have inserted your transfer paper and set up your printer properties as above, click OK to print.  Allow your transfer print to dry.

Step 5 

Carefully cut round your transfer image, leaving about 1cm/1/2 inch all the way round + a tab of 2 cms folded back which you use to pull back the backing sheet after you’ve ironed it on.  Tip: cut carefully and evenly around your image, as the hot iron will transfer everything that remains of the transfer - it is transparent but still slightly visible so make a tidy edge.


Step 6

Heat up your iron as hot as possible.  

Having done a dummy run, lay your T-shirt absolutely flat on the hard, protected work surface. Follow the exact ironing instructions for your brand of transfers.

For Staples own brand, use firm pressure and move the iron slowly over the transfer making sure that all the edges/corners are covered. Keep the iron on the whole transfer for at least 30 seconds.  Allow to cool slightly, then repeat the process.  Don’t singe the T-shirt!  This is why you have to use 100% cotton.

Step 7

Wait a minute after the second ironing then, and then, using the tab you made, pull the backing paper away carefully, using firm but steady pressure.

You now have your unique new T-shirt!  Brilliant as a present! As well as promoting your Broadplace, it shows other people a practical application for your Broadplace laptops and you too could run sessions on how to do it!

Your T-shirt can be washed: follow the washing instructions for your brand of transfer papers, usually a cool wash with colour-protecting detergent.
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