[image: image1.wmf]Cleaning up your computer
Over time your computer will get clogged up with information you don’t need, this will slow it down.  There are a number of things you can do to improve the performance.
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Other things you can do to tidy up your computer.


Disk Cleanup

If you are feeling really keen you can do a disk cleanup.
Go to ‘Start > Programs > Accessories > System Tools > Disk Cleanup.

Just be aware that if it hasn’t been done for a while, it will take some time and the computer needs to be left on during the process.
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Delete temporary internet files





On the desktop, right click on the internet explorer icon.
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Click on properties.





Click on delete files.





Click on delete all off line content.





Delete any files or folders that you don’t want





Click on ‘My Documents’





Have a look at the folders there, if there are things you don’t need anymore click once on them, then press delete.





It will ask you if you are sure, click ‘Yes’.





Close down ‘My documents’





Find the recycle bin icon on the desktop.





In here should be all the files and folders you have ‘deleted’.  





Click on ‘Edit’ then ‘Select all’.





Press the delete button.








